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ftrrs spl prescribalthe gnridellnes and procedures ln the adminlstrailon of eash 
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1' special Disbursing officer.(sDo),"-one duly designated to disburse funds intended for dspecific tpe of 6xpens€, puryose ollatura of bansaclion tori timteA period of time. ---- 
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? . Qa$ Adraarrcl:j.?ljhoi:.-gradod gl !"6 :rptb.I authorfty of rhe Head of Agency ro duydesignaled SDOg for tega[y.authr;ri2 .iJ purpgse. Frmds obtigated ioi'c"ut advances shall be basd onthe obiect classiflcations/codes attobaied to each Dlstrict or fiaioi u"lt durirrg a gilren period. i
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3' Fiscal Conod - an integnl$d management measure krtended to orrsure tllo safe'ty of gublic'funds. - 
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check tpectflc fund utirzauon, authentu$.Ofdocuments, correctrcss. 9l "n!ry 
b6O compfrance mrr pieJil#'ruoitoriar poncres'anJ-'proceaures

prior to appmValof $quidation docrments.

fusmrffi#lf$Hi,ffi dsHBilli,'h?t Sgffi[,us ffiffiLli'r'etr'nrnutv UrE' wnc,n proioileo Sftll b,t d9o"t;e{01a1es and p,toposal for justiflcatlon. 'lt ls referyad to.
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il$H[f,':,ffi :i::ffi ",1H,::i;r"T,iffiffi 
n;,Tr,l;L:,tffi nf $f tr5-:'9y:., to trave ir-;;rtff#Hffi"rlfll"-'li^s or-amount tn bash. rr a desisnaredor regulation. " 
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" I I uultuuY or account as a measuie or ri"uiil an' /or rql oonsibility ,r*rl|gr?H

all l$ms procured"thr:- -""Y"rrsu ur cIhn emploloe of PCG.duh
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authorized to lnspea and record.allliyil,i:5";f ?k',[:i",ff "#;,;r;*:#[H.?*1j]ri:rplre"lrcQ:oury

by SDOs.
ca'sh Book'ls a record of alltransac'tlons lnroMng the unlts,airocated funds uelng maintarneo
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"".t, ,,ioin", ror ofricrallrrl"i'i""0 ror r designatedOfficers.
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I 11' ' No additionalcash advarrces shallbe granted ro any.sDo unG. tt" previous casn iJv.ancegiven to him is settled or liquldaled 
vv vrelrrsv ru orrv'r)L-,1"' 
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!1. :l' : rransleiol cash ad,ance from one sDo to another sha, not bqatiowed. 
''' l

13' unit commanders shall likewiso form t![respecffro Bus and Awards committee tji'A*",I for Abstract of Bid) ror tne conJua iiurliliig. or negt L.ue-p-,;;d, and rechnicar and Acceptirrcecommittee (see Annex rJor rictnlcaia#rn"ry. ro-l-roiitiispeaio, and acceprance * itbmsdelivered' Members or saia ";;ril;ffid be ofrice;;;;, entisred personnet who.aiE nor
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Al the slarl ol the cateidar 
I-:?r, a new cash oOrrn"e ?niy be ,r, anle, 
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ot expenses ,s.h"l -r'hr 

pievrous casrr aovrn"e rs submrpe. ," 
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9.ash Advance Flow Charl :
Llquldaflon Ftow Charl ':
Flow ol proc Docs
DV Form lor Cash Advance

ff form tor Llqutdatbn ot Cash Advanco
austracl Form
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Certllkallon tor OCp
Proqnemenl ( rder Form
Abslract for tr.lr s Form
TechnleaUAcr:e rlanco Form
DV Form lor Al,pmved pO
RIV Fonn
Caehbook eilri rs
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